ALPHA SIGMA PHI

The Clark College Chapter

Of PHI THETA KAPPA

CONSTITUTION

Created in 1996, last amended May 2009.
Article I – Name of Chapter

The name of the Clark College chapter of Phi Theta Kappa shall be Alpha Sigma Phi.

Article II – Purpose of Chapter

The purpose of Alpha Sigma Phi shall be to recognize and encourage scholarship among Clark College students.  To achieve this purpose, Alpha Sigma Phi shall provide opportunity for the development of leadership and service, an intellectual climate for the exchange of ideas, fellowship for scholars, and the stimulation of interest in continuing academic excellence.

Article III – Insignia of the Phi Theta Kappa Society

Section 1 – Emblem

The emblem of this Society shall be a golden slab, keyed at the top and bottom.  Across the  center of the slab is a black enamel band upon which three Greek letters appear, which are the initials of three mystic Greek words symbolizing phronimon (Phi), thumos (Theta), katharotes (Kappa) and meaning wisdom, aspiration, and purity.  Behind the band is a wreath, on one side composed of oak leaves, and on the other, of laurel.  The wreath of oak leaves; denotes stability and strength of character, and the curling leaves of laurel signify achievement and success.  Above the band is a representation of the head of Athena, Goddess of Learning; in the base appear the mystic Greek letters meaning light, the light of learning, and knowledge.

Section 2 – Colors

The colors of the Society shall be blue, for scholarship, and gold, for purity.

Section 3 - Seal 
The official seal of the Society shall be of the same general character as the emblem.

Article IV -- Membership in the Alpha Sigma Phi Chapter
Section 1 – Types of Membership
Phi Theta Kappa shall consist of active, provisional, alumni, and honorary members:

A.   Active Members.

An active member of Phi Theta Kappa shall be a student who has met the requirements for membership in the Alpha Sigma Phi Chapter of Phi Theta Kappa as set forth in Article IV, Section 2 of this Constitution and Chapter I of the Alpha Sigma Phi Bylaws, and who has been duly initiated into Phi Theta Kappa; and who maintains the standards required for good standing for active membership.

B.
Provisional Members.

A provisional member of Phi Theta Kappa shall be a student who, in the opinion of the Alpha Sigma Phi Chapter, has shown an active interest in the affairs of Phi Theta Kappa and who serves the Alpha Sigma Phi Chapter in some special capacity, but who does not meet the full requirements for active membership in Phi Theta Kappa.  A provisional member shall not have the right to vote, hold office, or to represent the chapter at meetings of Phi Theta Kappa.

C.
Alumni Members.

An alumnus member shall be a former member of Phi Theta Kappa who terminated active membership in good standing and who was enrolled for at least one year in a two-year college.

D.
Honorary Members.

An honorary member shall be a person who, in the opinion of Phi Theta Kappa or of the Alpha Sigma Phi Chapter, has rendered distinguished service.  International honorary membership shall be conferred at the discretion of the Phi Theta Kappa Executive Committee and local honorary membership shall be conferred at the discretion of the Alpha Sigma Phi Chapter.

Section 2 – Active Membership Eligibility
To be eligible for membership in the Alpha Sigma Phi Chapter, a student must:

A.
Be enrolled at Clark College in an associate degree program (Associate of Arts, Associate of Science) or certificate program;

B.
Have accumulated at least 18 college level quarter credits of course work at Clark College;

C.
Have a current grade point average (G.P.A.) of at least a 3.50 in college-level courses taken at Clark; and 

D.
Be of good moral character and possess recognized qualities of citizenship of their country.

Section 3 –_Active Membership Maintenance
To maintain active membership, a student, at the end of each academic term as set by Clark College shall have maintained a grade-point average of a 3.00 and shall have maintained the standards necessary for membership in Phi Theta Kappa. Active membership is also contingent on the student maintaining a current enrollment of at least one credit per term (excluding summer term.) 
Section 4 – Chapter Rights
The Alpha Sigma Phi Chapter shall have the prerogative of raising the academic standards required for membership, or of adhering to those set forth in Article IV, Section 2, of the Constitution of Phi Theta Kappa.

Section 5 – Revocation of Active Membership
In the event that a member does not meet the requirements for continuing membership in Phi Theta Kappa as stated in Article IV, Section 3, of the Constitution, the name of the member shall be removed from the Alpha Sigma Phi Chapter and international membership rolls.

Article V – Officers 

Section 1 – Qualifications

Any active member of Alpha Sigma Phi Chapter in accordance with Article IV of this Constitution shall be eligible for candidacy as a chapter officer.  

Section 2 – Leadership Team

The leadership team of Alpha Sigma Phi shall consist of: (1) a President; (1) a Vice President of Scholarship; (1) a Vice President of Leadership; (1) a Vice President of Service; (1) a Vice President of Fellowship; and (1) an Officer-at-Large.
Section 3 – Selection 

The new officers shall be elected and confirmed through voting by active members at a regularly scheduled, online, or additional meeting of the chapter that is announced to the general chapter membership. 

Section 4 – Officer Responsibilities
All officers of the Alpha Sigma Phi Chapter Leadership Team shall:

A.  Attend all chapter meetings and/or coordinate on a weekly basis with the Leadership Team.


B.  Coordinate and establish any ad hoc committees needed to aid the Leadership Team in the execution of their duties.

C. Perform all the duties and responsibilities as outlined in Chapter II of the Bylaws.

Section 5 – Terms of Office

Each Leadership Team officer shall serve a one-year term.  A Leadership Team officer may not serve longer than two successive terms in the same position, which starts and ends on the last day of Spring Term.   

Article VI – Removal from Office

A.  A Leadership Team officer may be removed from office if he or she is no longer eligible as an active member of the Alpha Sigma Phi Chapter.

B.  Or if three-fourths (3/4) of the current Leadership Team officers recommend by petition that any such officer be removed. The petition must be brought before the active members for a simple majority (50 percent plus 1) vote of those members present. 

Article VII – Vacancies 

If, for any reason, a Leadership Team officer is unable to complete the full term, the President, with the consent of the other Leadership Team officers, will appoint a qualified person to fill the remainder of the unexpired term. 

Article VIII – Role of the Advisor
Section 1 – Appointment

A.  The chapter advisor shall be chosen, appointed and reconfirmed at the discretion of the members of the Alpha Sigma Phi Chapter. 
B.  The chapter advisor shall be confirmed by the Clark College Administration and thus by virtue of appointment shall be a member of the Association of Chapter Advisors.  

Section 2 – Qualification

The advisor must be a member of the Clark College faculty or staff.

Section 3 – Advisor Responsibilities

The chapter advisor shall:

A.  Be responsible for local membership.

B.  Be responsible for the approval of local activities.

C.  Be responsible for advising the Leadership Team officers and general membership.

D.  Act as a liaison between the International Headquarters of Phi Theta Kappa and the Alpha Sigma Phi Chapter.

E.  Have additional responsibilities of overseeing completion of the local chapter’s
                               annual report and insuring that requirements set by the International Headquarters of Phi Theta Kappa are met.

F.  Perform other duties and responsibilities outlined in Chapter III of Bylaws.

Article IX – Finances
Section 1 – Tax Exemption

The Alpha Sigma Phi Chapter shall be operated exclusively for educational purposes and shall be exempt from taxation under Section 501(a) and described in Section 501(c)(3) in the Internal Revenue Code.  No part of its net earnings shall insure to the benefit of any private individual except that reasonable compensation shall be paid for services rendered. 

Section 2 – Fees 

The Chapter Advisor must receive payment of all fees before the member can be inducted. 

A.  The International fees are fixed by the National Board of Directors.  All new members must remit a one-time international fee of $45.  Honorary members are not required to pay the international fee. 


B.  Regional fees are fixed by the Regional Organization.  Regional membership fees are assessed by the Phi Theta Kappa Society Regional Organizations.  All members must pay a one-time $5 fee.
C.  Local fees are determined by the Alpha Sigma Phi Chapter.  There are no local fees at this time.


D.  Alpha Sigma Phi Leadership Team officers may elect to pay International and Regional Fees and waive local fees for potential members based upon available funds in exchange for attendance of three meetings during the term of enrollment and participation and service in two chapter hosted activities.  A limited number of scholarships will be available per year.

Section 3 – Budget Account

A budget account for Alpha Sigma Phi Chapter shall be provided by Clark College.

Section 4 – Fiscal Year

The fiscal year of the Alpha Sigma Phi Chapter shall begin on July 1 and close June 30.

Section 5 – Annual Budget

The Alpha Sigma Phi Advisor, with assistance from Chapter President, shall submit an annual budget to the active membership at a general membership meeting for their approval and adoption as stated in the Bylaws Chapter II, letter C.
Section 6 – Expenditure of Funds

A.  All fees, donations, grants, and other types of financial income shall be expended for the purposes of the Alpha Sigma Phi Chapter.
B.  All uses of funds shall be done in accordance with the ASCC Financial Code and the Clark College Administrative Policies and Procedures manual.

Section 7 – Financial Obligations
No financial obligation shall be incurred by any Leadership Team officer, committee, or chapter advisor except as authorized within annual budgets or except under authority of special interim action which has been approved by the Alpha Sigma Phi Chapters’ Leadership Team, Advisor, and active members.  

Section 8 – Financial Reporting

The Alpha Sigma Phi Advisor shall present a complete financial report monthly at a membership meeting as stated in the Bylaws Chapter II, letter C.
Section 9 – Audit 

Financial records of the Alpha Sigma Phi Chapter shall be reviewed annually by the Chapter Advisor as stated in the Bylaws Chapter III, Number 3 and will be subject to audit by the State of Washington.

Section 10 – Provision of Dissolution

If the Alpha Sigma Phi Chapter should ever cease to operate as provided for in its charter of incorporation or in its Bylaws, the accumulated assets shall be returned to the Associated Students of Clark College, through the Fund Balance. 

Article X – Rules of Order 
The procedural rules governing the meetings of the Alpha Sigma Phi Chapter shall be Robert’s Rules of Order, except as specified and set forth herein. 

Article XI – Meetings
Section 1 – Meetings 

There should be such meetings of the Alpha Sigma Phi Chapter as shall be deemed necessary and proper by the Chapter Leadership Team. 

Section 2 – Open Meetings Act

All meetings of the Alpha Sigma Phi Chapter and its committees shall be open and public, and all persons shall be permitted to attend any meetings, except as otherwise provided in Revised Code of Washington Chapter 42.30.

Section 3 – Quorum 

A.  Three Leadership Team officers, with the exception of the president, must be present at any Leadership Team meeting to constitute a quorum for the transaction of business.

B.  Three Leadership Team officers, excluding the President or assigned chair in the absence of the President, and four active members must be present at any membership meeting to constitute a quorum for the transaction of business.
Section 4 – Committee Meetings

The chairperson of said committee, with assistance of the Alpha Sigma Phi Leadership Team, shall be responsible for calling committee meetings.  Procedures at such meetings are left to the discretion of the chairperson.  Reports of each meeting shall be given to the members at the following membership meeting.

Section 5 – Meeting Procedures

All meetings shall be held in accordance with procedures provided in Chapter IV of the Bylaws.

Article XII – Bylaws

The Bylaws of the Alpha Sigma Phi Chapter shall be the lawful means by which the provision of this Constitution shall be implemented.

Article XIII – Amendments
Section 1 – Constitution

The Constitution of the Alpha Sigma Phi Chapter may be amended at any time in the following manner:

A.  A written amendment shall be submitted to the Chapter President at least two weeks prior to a membership meeting.

B.  The amendment shall then be presented at a membership meeting for discussion and approval.
C.  A four-fifths (4/5) affirmative vote by all members present at the membership meeting shall approve the amendment. 
      
D.  After approval, the amendment shall be added to the Constitution.

Section 2 – Bylaws
The Bylaws of the Alpha Sigma Phi Chapter may be amended at any time in the following manner:

A.  A Bylaws Review Committee shall be formed to review the chapter bylaws for current relevancy as deemed appropriate by the Chapter Leadership Team.  

B.  A proposed change in Bylaws shall be submitted to the Chapter President at least two weeks prior to a membership meeting.

C.  A proposed change in Bylaws shall then be announced one membership meeting prior to being presented at the membership meeting for discussion and approval.

D.  Approval of any proposed change in Bylaws shall require a three-fourths (3/4) vote of all active members present at the membership meeting.

E.  After approval, all the proposed changes shall be added to the Bylaws.

Section 3 – Prohibition of Amendments

A.  Amendments shall not prevent the Alpha Sigma Phi Chapter from operating exclusively for nonprofit educational purposes and in a manner which makes the Alpha Sigma Phi Chapter tax exempt nor prevents the deduction of donations from taxable income to the extent allowed by the Internal Revenue Code.

B. Amendments must be submitted to the International Headquarters for approval.
ALPHA SIGMA PHI

The Clark College Chapter

Of PHI THETA KAPPA

BYLAWS

2009-2010
CHAPTER I – Membership
Section 1 – Eligibility
A. As eligibility for membership is determined, a student's grade for all college level courses taken at Clark College (where the student is currently enrolled) must be considered, as decreed by Clark College’s grade forgiveness policy.

1.  Grades for courses taken at another institution may be considered when determining membership eligibility. 

2.  For students who were previously enrolled at Clark College and who have not taken classes for a period of five consecutive years, courses taken more than five years ago need not be considered when determining membership eligibility, if the college administration so desires.  Furthermore, the college administration shall have the prerogative of increasing the number of years which must elapse for waiving course consideration to any period beyond five years. 

3.  At least 18 college level quarter credits of course work must be in courses leading to an associate degree or certificate program at Clark College in which the student is enrolled.

 4.  Individuals presently incarcerated are not eligible for membership. An individual convicted of a felony (or any crime whose potential sentence is greater than one year) may be considered for membership three years following completion of all conditions of sentencing, including probation. 

B. Individuals who attended Clark College prior to the establishment of the Alpha Sigma Phi Chapter may be invited to membership. The individual must provide to the Alpha Sigma Phi Chapter advisor official documentation demonstrating that, at the time of enrollment in Clark College, the individual satisfied the requirements for membership as set forth in Article IV, Section 2 of the Constitution. These individuals pay international, regional and local fees prior to induction. Following initiation, these individuals immediately assume alumni status.

C. For purposes of determining membership eligibility, a college-level grade point average of 3.50 or higher on a 4.00 scale shall be required at time of application.
Section 2 – Terms of Active Membership
A.  Active membership is terminated when a member is no longer enrolled in Clark College.

B.  For the purpose of holding international office in Phi Theta Kappa, active membership in the Alpha Sigma Phi Chapter is defined as being enrolled in an associate degree or certificate program exclusively at Clark College.  A Phi Theta Kappa member may be a candidate for international office only once.  

Section 3 – Good Standing
To keep active membership status, a student shall maintain a college level grade-point average of not less than a 3.00.  Otherwise, he or she has one term in which to bring their cumulative average up to a 3.00.  If the member fails to do so, the Alpha Sigma Phi Chapter Advisor shall notify the Executive Director and the member's name shall be removed from the local, regional and the international roll.

Section 4 – Induction

After qualifying for membership, the candidate shall be notified in writing by the Alpha Sigma Phi Chapter Advisor or Leadership Team officers and invited to join the Alpha Sigma Phi Chapter.  The Chapter Advisor, with the assistance of the college registrar shall certify the name of each accepting candidate to the International Headquarters of Phi Theta Kappa.  Candidates shall be initiated according to a procedure suggested by the International Headquarters of Phi Theta Kappa, or one designed by the Alpha Sigma Phi Chapter.

Section 5 – Membership Certificate

Each member shall receive a certificate of membership.  Upon receipt of an Alpha Sigma Phi Chapter’s induction report, the International Headquarters of Phi Theta Kappa shall send a certificate for each new member reported.  The certificate for an honorary membership shall be paid for by the Alpha Sigma Phi Chapter.

Section 6 – Revocation of Membership

In the event that a member does not meet the requirements for continuing membership in the Alpha Sigma Phi Chapter as stated in Article IV, Section 2, of the Constitution, the name of the member shall be removed from the Alpha Sigma Phi Chapter and International Phi Theta Kappa membership rolls.

Section 7 – Penalties

Should, for any reason, a member’s name be removed from the international roll, the member shall forfeit the right to wear the Phi Theta Kappa key and other regalia and shall forfeit the use of Phi Theta Kappa identification for scholarly and professional purposes.

Section 8 – Alumni Membership

An alumnus shall be entitled to all privileges of the active member except the right to vote or to hold office. 

Section 9 – Change of Residence
A member who may change his or her college residence shall be eligible to enroll in the chapter of Phi Theta Kappa at the new college if he or she meets the standards for membership of that local chapter.

CHAPTER II – Officer Duties 

A. President

The President shall:

1. Preside over all membership meetings.

2. Maintain 80-percent participation in all Chapter projects and events.

3. Appoint and establish any necessary committees.

4. For votes presented to membership, vote only to break a tie.
5. Preside over the Leadership Team election process. 

6. Serve as ex-officio member on all committees.

7. Prepare and present the agenda for all membership meetings. 

8. Represent the organization at all times in a professional manner.

9. Appoint a committee to review/revise the Chapter Bylaws as needed.

10. Serve as chair of Chapter Induction Committee and carry out all responsibilities required before, during, and after the ceremony.
11. Induct new members at the Induction Ceremony.

12. Speak at conferences, meetings, and ceremonies.

13. Introduce guest speakers at meetings, programs, and ceremonies.

14. Develop goals of the Chapter, Chapter Leadership Team, and other active membership.
15. Maintain current membership list.
16. Participate in all Chapter membership drive activities.

17. Serve as liaison between the Chapter and Clark College Marketing Department, administration, and any other media enquiry, including the preparation and sending of press releases whenever necessary. 
18. Work with the Chapter Advisor to prepare and submit annual budget request to ASCC, as well as monitor financial activity from Chapter projects to ensure the Chapter stays within the approved budget.
19. Coordinate the nomination of Chapter Member of the Month candidates with Chapter Leadership Team and Chapter Advisor.

20. Maintain communication with the Greater Northwest Regional Board.
21. Write all Individual Hallmarks as agreed upon by the Leadership Team. 
22. Perform other duties as mutually agreed upon by the Leadership Team officers, the Chapter Advisor, and active membership.
23. Train her/his successor.
B. Vice President of Scholarship


 The Vice President of Scholarship shall:

1. Carry out all duties and responsibilities as assigned by Chapter President and Chapter Advisor.

2. Maintain 80-percent participation in all Chapter projects and events. 

3. Verify that the Chapter meets the requirements as pertains to the Scholarship Hallmark for the designated 5-Star goal.

4. Update the 5-Star checklist and ensure that the Chapter President or Chapter Advisor submits updated forms to Phi Theta Kappa Headquarters by the deadline.

5. Coordinate Scholarship components of Chapter projects and events.

6. Write the Scholarship Hallmark essay in accordance with the requirements for 5-Star Chapter status.
7. Advertise all Chapter events that pertain to the Scholarship Hallmark.

8. Submit a summary report to Chapter President and Chapter Advisor of each Scholarship Hallmark event.

9. Participate in all Chapter membership drive activities.
10. Coordinate Honors Study Topic activities hosted by the Chapter.

11. Coordinate all scholarship workshops hosted by the Chapter.

12. Coordinate Chapter table at ASCC Club Fair each quarter.
13. Represent the organization at all times in a professional manner.

14. Communicate with the Chapter President on a weekly basis.

15. Train her/his successor.

C. Vice President of Leadership


The Vice President of Leadership shall:

1. Carry out all duties and responsibilities as assigned by Chapter President and Chapter Advisor.

2. Maintain 80-percent participation in all Chapter projects and events. 
3. Verify that the Chapter meets the requirements as pertains to the Leadership Hallmark for the designated 5-Star goal.

4. Update the 5-Star checklist and ensure that the Chapter President or Chapter Advisor submits updated forms to Phi Theta Kappa Headquarters by the deadline.

5. Coordinate Leadership components of Chapter projects and events.

6. Write the Leadership Hallmark essay in accordance with the requirements for 5-Star Chapter status. 

7. Advertise all Chapter events that pertain to the Leadership Hallmark.
8. Submit a summary report to Chapter President and Chapter Advisor of each Leadership Hallmark event.
9. Participate in all Chapter membership drive activities.

10. Maintain records of membership participation in all Chapter activities in accordance with established Enhanced Membership Program requirements.
11. Chair the committee reviewing the Chapter Bylaws. 
12. Preside over Chapter membership meetings in the event of the Chapter President’s absence.

13. Direct the Chapter in the use of Robert’s Rules of Order for all membership meetings.

14. Represent the organization at all times in a professional manner.

15. Communicate with the Chapter President on a weekly basis.

16. Train her/his successor.

D. Vice President of Service


The Vice President of Service shall:

1. Carry out all duties and responsibilities as assigned by Chapter President and Chapter Advisor.

2. Maintain 80-percent participation in all Chapter projects and events. 
3. Verify that the Chapter meets the requirements as pertains to the Service Hallmark for the designated 5-Star goal.

4. Update the 5-Star checklist and ensure that the Chapter President or Chapter Advisor submits updated forms to Phi Theta Kappa Headquarters by the deadline.

5. Coordinate Service components of Chapter projects and events.

6. Write the Service Hallmark essay in accordance with the requirements for 5-Star Chapter status. 

7. Advertise all Chapter events that pertain to the Service Hallmark.
8. Submit a summary report to Chapter President and Chapter Advisor of each Service Hallmark event.
9. Participate in all Chapter membership drive activities.

10. Promote and encourage volunteer opportunities and community service projects for the Chapter. 

11.  Chair annual College Project, Thanksgiving Baskets.
12. Prepare Regional service project entry for Regional awards.
13. Represent the organization at all times in a professional manner.

14. Communicate with the Chapter President on a weekly basis.

15. Train her/his successor.

E. Vice President of Fellowship


The Vice President of Fellowship shall: 

1. Carry out all duties and responsibilities as assigned by Chapter President and Chapter Advisor.

2. Maintain 80-percent participation in all Chapter projects and events. 

3. Attend all membership meetings and record relevant business in the form of minutes.
4. Keep the archive updated with any information or photos pertaining to Phi Theta Kappa or the Chapter. 

5. Bring attendance sheets, the archive, and the minutes of the previous meeting to all membership meetings. 

6. File all agendas, correspondence, minutes, sign-in sheets, and other information in the archive. 
7. Create and publish the quarterly Chapter newsletter.

8. Ensure a copy of quarterly newsletter is distributed to sister chapters.

9. Prepare Regional newsletter and yearbook entries for Regional awards.

10. Coordinate Fellowship components of Chapter projects and events.

11. Advertise all Chapter events that pertain to the Fellowship Hallmark.

12. Participate in all Chapter membership drive activities.

13. Represent the organization at all times in a professional manner.

14. Communicate with the Chapter President on a weekly basis.

15. Train her/his successor.

F. Officer-At-Large


The Officer-At-Large shall:

1. Carry out all duties and responsibilities as assigned by Chapter President and Chapter Advisor.

2. Maintain 80-percent participation in all Chapter projects and events.

3. Demonstrate knowledge and familiarity of each position within the Chapter Leadership Team.

4. Be prepared to carry out duties of any Chapter Leadership Team role if and when need arises.

5. Assume any Chapter Leadership Team position in the event of the original office holder’s removal or resignation.
6. Represent the organization at all times in a professional manner.

7. Communicate with the Chapter President on a weekly basis.

8. Train her/his successor.
CHAPTER III – Advisor Duties
The Chapter advisor shall:

1. Submit the Alpha Sigma Phi Annual and 5-Star Reports.

2. Prepare and submit Chapter budget to ASCC Finance Committee.

3. Review Alpha Sigma Phi financial statements and records.

4. Complete all purchase and travel-related financial documents as required by ASCC and Clark College.

5. Determine student eligibility for membership in the Alpha Sigma Phi Chapter of Phi Theta Kappa.

6. Submit membership forms.

7. Notify active members to be placed on academic probation, and supervise the probation process.

8. Veto Alpha Sigma Phi Chapter activities in situations that violate policies of Clark College or the International organization, or risk the financial integrity of the Chapter. 

9. Support active members running for and/or serving as Regional Officers. 

10. Preside over the Leadership Team meetings and provide direction for the officers.
11. Perform additional duties as agreed upon by the officers and the advisor.

12. Communicate with the Chapter President on a weekly basis.

CHAPTER IV – Meetings
Section 1 – Meetings
There shall be two meetings, (1) a membership and (1) a leadership team, held on weekly basis during the Fall, Winter, and Spring Terms unless otherwise agreed upon by the Alpha Sigma Phi Chapter Leadership Team officers, Chapter Advisor, and active membership.

Section 2 – Agenda

There shall be an agenda for each meeting. 

A.  The Chapter President is entitled to make all of the necessary changes to the membership meeting agenda prior to the Call to Order.

B.  The Chapter Advisor is entitled to make all of the necessary changes to leadership team  meeting agenda prior to the Call to Order.

C.  The agenda for each general meeting shall be as follows:

I.
Call to Order (Welcome)

II.
Roll Call (Sign in sheet)

III.
Review of Agenda

IV.
Approval of Minutes

V.
Officer Reports

a.
President

b.
Vice President of Scholarship
c.
Vice President of Leadership
d.
Vice President of Service
e.
Vice President of Fellowship
f.
Officer-at-Large
VI.
Advisor Report

VII.
Committee/Event Reports

VIII.
Unfinished Business

IX.
New Business

X. For the Good of the Order

XI. Adjournment

CHAPTER V – Amendments

The Bylaws of the Alpha Sigma Phi Chapter may be amended at any time in the manner set forth in Article XIII, Section 2 of the Constitution.
